
Best Practices 
Protection of Verified Data/Locking 

There are couple of different ways to protect/lock verified field data from being overwritten by data that 

is downloaded from SnapMaps.  The next couple of sections will describe how to lock data into 

SnapPlus. 

Protect Field Properties Data  

Fields Tab 

Verified: Check this box to indicate you have verified all the information that is present in this row and 

do not want it to change upon future importations from SnapMaps or Imports of field data documents. 

This is useful when you import new information into SnapPlus but do not want the values of a certain 

field to be overwritten by that information. If at some later date you want to re-enable overwriting, just 

uncheck the Verified box and the import will proceed as usual. If you are importing from SnapMaps, you 

will also need to make sure the “Is Locked” box is unchecked so you can import into the Fields tab 

successfully.  

 

 

 

 

 

 

 When the verified box is checked on the fields screen, the locked button on the SnapMaps tab 

will also be checked. 

SnapMaps Tab 

Is Locked: Check this box to restrict the importing of data for the given field row.  By checking this you 

are telling SnapPlus to ignore the downloaded SnapMaps data and keep what existed before. The 

highlighting will disappear but the text that is different will be bold. 
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Protect Spreadable Acres Data 

Manage Field Acres Dialog 

 To get to the Manage Field Acres dialog click the Spreadable Acres button on the fields tab. 

 

Field Verified: Check this box to restrict the importing of the spreadable acres data from 

SnapMaps.  By checking this you are telling SnapPlus to ignore the data downloaded from 

SnapMaps and keep what was in SnapPlus. 

 

 

 

 

Merge/Split Fields 

Fields should be merged or split first on the desktop (SnapPlus) then uploaded to SnapMaps. SnapPlus 

will automatically merge geometries for fields when a merge occurs. Below are the steps to split and 

merge fields. 
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Split a field 

Click on Tools – Split a field. 

 

The split field dialog box will appear. Select the field to split in the dropdown and then the number of 

fields and click apply.  

 

 

 

 

 

 

 

 

 

You should now see the new split fields. Notice the new parts are active and the old one is not. 



Best Practices 
 

 

 

 

 

 

 

 

 

 

 

 

Now we must go to SnapMaps to draw the boundaries for these new fields. Click on the SnapMaps tab. 

Click the download button first to make sure any updates on SnapMaps are downloaded to SnapPlus. 

Now click upload. 

 

Once the upload finishes click the Website button. 
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In SnapMaps go to Drawing Tools – Draw a Feature – Field. 

 

 

 

 

 

 

 

 

Now click on the map and draw the outline of your first field. Now a dialog box should appear with a 

dropdown of field names to select. You should see your split fields here. Select the field name you wish 

to use. Repeat the process for all your new split fields. 

 

 

 

 

 

 

Once you are done drawing your fields go back to SnapPlus and click the download button from the 

SnapMaps tab. You should see the new split fields with properties from SnapMaps. 
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Merge a field 

Click on Tools – Merge fields. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Now the merge fields dialog box should appear. Select the fields you want to merge and click Accept. 

 

 

 

 

 

 

 

 

 

 

 

 



Best Practices 
Because not everything on a field can be merged, you’ll need to pick which field’s data you want to have 

as the default. Select the default data to preserve and the applications that you want to merge along 

with the years to merge. Then click Save Data. Please note that it is very difficult for us to merge daily 

log applications correctly, and in some cases this has caused problems. It is best not to merge the daily 

log. Rather, export your daily log application to an Excel file, decide what you want in your new merged 

field, and then re-import that daily log for the merged field. 

 

 

 

 

 

 

 

 

 

 

 

 

 

SnapPlus merges the field geometry without using SnapMaps; however you should verify that the new 

merged boundaries are correct. Click on the SnapMaps tab. Now click Upload, then click Website. The 

fields that were merged should now show up as one. If the fields are not contiguous, only one part of 

the field will have a label. 

 

Upload/Download Explained 

Below will explain when an upload or download should be performed. 

Upload 

Uploading deletes the data in SnapMaps before replacing it with your new information from the desktop 

portion of SnapPlus. Because of this, an upload should never be done if you have changes you made in 

SnapMaps that have not been downloaded. It’s always best to try a download before you upload to 

ensure that you have the most recent version of the maps saved in SnapPlus  Here are some specific 

times you should be sure to upload: 
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1. Creating a brand new farm. 

2. Working with groups/sub farms/whole farm and going back and forth between all of these. 

3. Adding new fields to a farm using SnapPlus. 

4. Changing a field name in SnapPlus 

5. Merging or splitting a field with geography. 

6. Changing plan type between CAFO and 590. 

 

7. Working with thematic mapping. 

8. Changing the upload year on the SnapMaps tab screen. 

 

 

 

 

 

 

 

 

 

Download 

1. Anytime you make a change in SnapMaps (adding, editing or deleting features etc.) 

2. New version of SnapMaps is released so you get the newest data from SnapMaps. 

3. Anytime you want to make sure you have the most recent data from SnapMaps. 


